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1.0 Introduction 
 
 
The Wisconsin Asbestos and Lead Management System (WALMS) is a web-based 
database designed for use by Wisconsin DOA Division of State Facilities, State Agency 
personnel, as well as select consultants.  For each building in the Wisconsin State 
Facilities list, this centralized management system allows both data entry and reporting 
of information gathered during asbestos and lead-based paint surveys. This information 
includes: 
 
• ACM and non-ACM materials lists by building and by floor 
• Homogeneous materials 
• Floor plans 
• Abatement cost estimates 
 
The pages that follow are intended to provide WALMS users guidance in: 
 
 
• Navigating the WALMS screens 
• Entering inspection and analysis data 
• Generating reports 
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2.0 Logging onto WALMS 
 
 
Microsoft Internet Explorer 5.0 or higher, is the preferred browser for use with the 
WALMS database. WALMS may be accessed from http://walms.doa.state.wi.us/ 
Prior to using WALMS you will need to contact the DSF Project Manager to obtain a 
User ID and Password. 
 
Enter your User ID and Password into the fields, as shown below. 
 
 

 
 

 
 
 
 

Figure 1—WALMS Logon Page 
 

Click on , and you will be linked to the WALMS home page. 
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3.0 The WALMS Home Page 
 
When you log into the WALMS system, you will be linked to the WALMS Home Page 
(see Figure 2 below). From this page, you can access the rest of the WALMS  
system.  
 
 
 

 
 

Figure 2—WALMS home page 
 
3.1 Home Page Information 
 
This is the default view of the home page, as shown in the figure above. From this view, 
you can enter data and generate reports using the available Description, Survey Data, 
and Reports links as shown on the frame on the left.  Three drop down boxes help you 
identify and select the appropriate AGENCY, INSTITUTION, and BUILDING (see Figure 
2 above). 

 
 
 

Click here to 
select agency, 
institution, and 
building. 

Click on the hyperlinks here 
to enter inspection/survey 
data and to generate reports. 

Click on SYSTEM LISTS to 
link to the System Lists page. 
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3.2 System List and Logon Page Information 
 
From the WALMS home page, clicking on System Lists (see Figure 2 above) will link 
you to the System Lists page, as shown in Figure 3 below: 
 
 
 
 
 

 
 

Figure 3—System Lists Page 

 
The System Lists page features and functions will be discussed in more detail in 
Appendix A. For now, observe two links available to you from this page (Figure 
3): 
 
1. The Home hyperlink—this link will return you to the Home Page 
2. The Logon hyperlink—this link will return you to the Logon Page 

 
The Home, System Lists, and Logon pages are all directly accessible from many 
of the sub-pages within the WALMS system. 
 
Click on HOME to return back to the Home Page. 

Click Logon 
to return to the 
Logon page. 

Click Home to 
return to the 
Home Page. 
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4.0 Entering Building Description Data 
 
Three categories of building description data can be entered/imported into the WALMS 
system. These building description data categories are Building Information, Rooms, 
Homogeneous Materials, Building Comments Log and Floor Plans. Each is 
accessible from the Home Page (see Figure 4 below): 
 
 
 

 
 
Figure 4-- Links to Building Information, Rooms, Homogeneous Materials, Building Comments Logs, Floor 

Plans, and Building Summary 
 
 
 
 
 
 
 
 
 
 

Links to Building Information 
Rooms, Homogeneous Materials, 
Building Comments Log, Floor 
Plans and Building Summary. 
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4.1 Entering Building Information Data 
 
Clicking on the Building Information hyperlink (see Figure 4 above) will link you 
to the Building Info Data page (see Figure 5 below): 

 
 
 
 

 
 

 
Figure 5—Building Info Page 

 
The figure above shows a summary table of required Building Information. 
Populating this table is done through the New Building Info hyperlink (see 
above).  Clicking on New Building Info will link to the following page (Figure 6): 
 

 
 

Figure 6—New Building Info Page 
 

At the bottom (not shown) of Figure 6: 
 

Click here to 
enter New 
Building Info. 
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Figure 6—New Building Info Page 
 

At the bottom (not shown) of Figure 6: 
 
 
• Choosing  saves the current information and returns you to the Building 

Info Page  
• Choosing  returns you to the previous menu. 
 
•  At the bottom of Figure 6 is a box that indicates “Data Entry Complete”- This 

button needs to be checked ONLY WHEN THE REPORT IS COMPLETE 
AND ALL DATA HAS BEEN ENTERED. BE SURE TO CHECK PRIOR TO 
PRINTING THE FINAL HARD COPY REPORT. Checking the box will 
automatically apply the current date.  

 
 
 

Clicking here will 
enter current 
date. Check box 
ONLY when all 
data entry is 
complete. 
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 4.2 Entering Rooms Data 

 
Clicking on the Rooms hyperlink (see Figure 4 above) will link you to the Rooms 
Description Data page (see Figure 7 below): 

 
 

 
 

Figure 7—Rooms Summary Page 
 
The figure above shows a summary table of rooms, room numbers, floors, and 
accessibility.  To populate this table, it is first necessary to create a new room in 
the system; this is done through the New Room hyperlink (see above).  Clicking 
on New Room will link to the following page (Figure 8): 

 

Click here to 
enter a New 
Room. 

Click here to edit or 
delete an existing 
room.



WALMS 1.0 USER GUIDE  

 12

 
 

Figure 8—New Room Page 
 

As Figure 8 shows: 
 
• Choosing  saves the current new room and returns you to the Rooms 

Summary Page  
• Choosing  saves the current new room and allows 

entry of another new room 
• Choosing  returns you to the previous menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to 
save & enter 
another new 
room. 

Click here to 
save the 
current room. 

Click here to 
return to 
Rooms menu. 
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4.3 Entering Homogeneous Materials Data 
 
From the Home Page, clicking on the Homogeneous Materials hyperlink will 
link you to the following page (Figure 9): 
 

 

 
 

 
 
 
 
 

Figure 9—Homogeneous Materials Page 
 
This page is used to generate, edit and delete homogeneous materials..  For example, 
clicking the New Material hyperlink will link you to the following page (Figure 10): 
 

Click here to enter a New 
Homogeneous material. 

Click here to edit or delete 
an existing material. 
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Figure 10—New Homogeneous Materials Page 

 
Steps to entering New Homogeneous Materials: 
 
1. Choose the material category from the drop down box (these are “master” codes 

that can only be changed by a system administer). 
2. Enter the material code and description in the field indicated. 
3. Choose the correct PLM Result: ACM, Non-ACM, Assumed ACM, or N/A. 
 
As with the New Rooms page described before, the New Homogeneous Materials Page 
contains data entry fields and three button choices: SAVE, SAVE AND ADD AGAIN, 
and MAIN MENU: 
 

• Choosing  saves the current new homogeneous material and returns 
you to the Homogeneous Materials Page  

• Choosing  saves the current new homogeneous 
material and allows entry of another homogeneous material 

• Choosing  returns you to the previous menu 
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4.4 Entering Building Comments Log Data 

 
Clicking on the Building Comments Log hyperlink (see Figure 4 above) will link 
you to the Building Comments Log Data page (see Figure 11 below): 

 
 
 
 
 

 
 

Figure 11—Building Comment Logs Page 
 
 Entry of new building comments is done through the New Building Comment 
Log hyperlink (see above).  Clicking on New Building Comment Log will link to 
the following page (Figure 12): 

 
 
 
 
 
 
 

Click here to 
enter a New 
Room.

Click here to edit or 
delete an existing 
Building Comment 
Log. 
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Figure 12—New Building Comment Page 
As Figure 12 shows: 
 
• Choosing  saves the current building comment and returns you to the 

Building Comments Log Page  
• Choosing  saves the current building comment and 

allows entry of another new building comment 
• Choosing  returns you to the previous menu. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to save & enter 
another new Building 
Comment. Click here to save the 

current Building 
Comment. Click here to return to 

Building Comments 
Log menu. 



WALMS 1.0 USER GUIDE  

 17

4.5 Importing Floor Plans 
 

The WALMS program has the ability to store and display floor plan information 
that is imported into the system. An Adobe Acrobat (.PDF) file is the preferred file 
format, although the database will also accept .GIF or .JPEG files. Clicking on 
the Floor Plans hyperlink (see Figure 4 above) will link you to the Floor Plans 
page (see Figure 13 below): 
 

 

 
 

Figure 13—Floor Plans Page 
 

From this page, you can perform the following functions: 
 

• Edit  and Delete  floor plans  
 

• View    an existing  floor plan 
 

• Enter a new floor plan 
 

Entry of new floor plans is done through the New Floor Plan hyperlink (see above).  
Clicking on New Floor Plan will link to the following page (Figure 14): 
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Figure 14—New Floor Plans Page 
 

Entry of floor plans is a two-stage process – Image Scanning and Uploading Floor 
Plans into WALMS 
 
Image Scanning 
 
Create the floor plan image using a scanner or copier with scanning capabilities and 
save on your hard drive. The preferred file format is .PDF, although the database will 
also accept .GIF or .JPEG file formats. 
 
 
Uploading Floor Plans into WALMS 
 
1. Enter the WALMS web site. 
 
2. Select the Agency, Institution, and Building that the floor plan is for. 
 
3. Click Floor Plans from the menu on the left. 
 
4. Click New Floor Plan from the top right of the Floor Plan title bar. 
 
5. Enter a description for this floor plan image (i.e. 01, 02, Basement, etc.). 
 

6. Click on the browse     button next to the File Path text box. 
 
7. Select the floor plan image file you uploaded from the directory you created.  
 
8. Click the Save      button. 
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5.0   Entering Survey Data 
 
While building description data are entered in the Building Description sections of the 
WALMS system, asbestos/lead survey and analysis data are entered in the SURVEY 
DATA section of WALMS. This section is accessible from the Home Page, as shown 
below in figure 15.   
 
As shown below, there are 4 types of survey data that can be entered in WALMS: 
 
• Materials Inspection Data 
• Bulk Samples 
• Analytical—Asbestos 
• Analytical—Lead 
 
 

 
 

Figure 15—Survey Data Section of  WALMS Home Page 
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5. 1 Entering Materials Inspection Data 
 
Clicking on the Materials Inspection Data hyperlink on the WALMS Home Page links 
you to the following page (Figure 16): 
 

 
 

Figure 16—Materials Inspection Data Page 
 
From this page, you can perform the following functions: 
 
• View a list of materials by building, room, and material (see view above) 
 
• Add new materials  
 
 
• Edit  and Delete  materials  
 

• View an abatement history  for that room/material  
 
 
To add new material, click on the New Material hyperlink. 
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You are linked to the New Material Data Entry Page (Figure 17). 
 

 
 

Figure 17—New Material Data Entry Page 
 
For a given room and material, use this data entry page to input information regarding 
the material’s quantity, friability, condition, as well as any comments you want 
entered. 
 
The New Material Page contains data entry fields and three button choices: SAVE, 
SAVE AND ADD AGAIN, and MAIN MENU: 
 

• Choosing  saves the current entry and returns you to the Materials 
Inspection Page  

• Choosing  saves the current entry and allows 
additional data entry  

• Choosing  returns you to the previous menu. 
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5.2 Entering Bulk Samples Data 
 
Clicking on the Bulk Samples hyperlink from Figure 4 links you to the following page 
(Figure 18): 
 

 
 

Figure 18--Bulk Samples Page 
 
 
From the Bulk Samples page you can: 
 
• View a list of samples for a given building, room, and homogeneous material code 
 
• Enter a New Bulk Sample 
 
• Edit  and delete  Bulk Samples 
 
 
 
 
Click on New Bulk Sample to link to the New Bulk Sample data entry page (Figure 19). 
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Figure 19—New Bulk Sample Page 
 

From the New Bulk Sample page, for each bulk sample, select the room the sample 
was taken from, the homogeneous material sampled and then enter a new sample 
number (001, 002, 003, etc) and location. 
 
 

• Choosing  saves the current new sample and returns you to the Bulk 
Samples Page  

• Choosing  saves the current new sample and allows 
entry of another bulk sample 

• Choosing  returns you to the previous menu 
 
 
 
Click the  button to return to the previous page, then click on the 
Analytical-Asbestos hyperlink (Figure 18). This links you to the following page (Figure 
20): 
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Figure 20—Analytical Asbestos Summary Table Page 
 
 
From this page, you can view the following analytical data: 
 

• Material Code 
• Sample Number 
• Comments (if any) 
• Date Inspected 
• ACM (Yes or No) 

 
 

• By clicking on the New Data hyperlink, you can enter New Data.  
 

• By clicking the  and   buttons, you can edit or delete this 
data. 

 
 
For now, click on the New Data hyperlink. This will link you to the New Data Entry Page 
for Asbestos Analytical (Figure 21). 
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5.3 Entering Analytical-Asbestos Data 
 

 
 

Figure 21—New Asbestos Analytical Data Page 
 
From this page, you can enter the following data regarding your asbestos sample: 
 
• Homogeneous Material 
• Sample Number 
• Laboratory 
• Analysis Category 
• Analysis Type 
• Inspector 
• Date Inspected 
• Asbestos Results 
• Asbestos Total 
• Comments 
 
 
Click the  button to return to the previous page, then click on the 
Analytical—Lead-Based Paint hyperlink. This links you to the following page (Figure 
22): 
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5.4 Entering Analytical-Lead-Based Paint Data 
 

 
 

Figure 22—Analytical Data—Lead-Based Paint Page 
 
From this page, you can: 
 
• View a summary table of lead-based paint analysis data for both XRF and paint chip 

testing (Date, Sample #, Room #, Building Component, Paint or Varnish, 
Condition, Substrate, XRF Result, Lab Chip Result, LBP/Non-LBP and Actions) 

 
• Enter new LBP Analytical Data  
 
• Finally, by clicking the  and   buttons, you can edit or delete 

this data. 
 
 
Click on the New LBP Analytical Data hyperlink to link to the New LBP Analytical 
Data Page (Figure 23). 
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Figure 23—New Analytical Data – Lead-Based Paint Page 
 
From the New Lead-Based Paint Analytical Data Page, enter the following 
information: 
 

• Sample Number 
• Room Number (enter or chose from a dropdown box) 
• Building Component (chosen from a dropdown box) 
• Paint or Varnish Color 
• Condition (chosen from a dropdown box) 
• XRF Result (mg/cm2) if Applicable 
• Lab Chip Result (%) if Applicable 
• Select LBP/Non-LBP 
• Comments 
• Inspected By (chosen from a dropdown box) 
• Date Inspected 
• XRF Model 
• XRF Serial # 
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Buttons: 
 

• Choosing  saves the current data and returns you to the Analytical Data 
Page  

• Choosing  saves the current new sample and allows 
entry of additional analytical data 

• Choosing  returns you to the previous menu 
 
 
 
For now, click the  button to return to the previous page, then click on the 
Home hyperlink. This will bring back the Home Page (Figure 24): 
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6.0  CREATING REPORTS 
 

Figure 24—Reports Section of the WALMS Home Page 
 
From the WALMS Home Page, the following reports and queries can be linked to: 
 
• Building Information Report • Rooms with No Suspect Materials 
• Building Summary Report • Rooms Not  Accessed 
• Floor Plans • Material Query 
• Material Inventory By Room • Abatement Cost Estimate 
• Bulk Sample Data - Asbestos •  
• Lead Paint Testing Inventory •  
 
All of the above reports can be printed as follows: 
 
• View report to be printed using the procedures detailed in sections 6.1 to 6.11 
• From the Tools drop down menu of your browser, select Internet Options 
• Select the File tab and scroll down to Printing 
• The report can be printed directly from the web site, converted to Excel (click on the 

button “export to Excel” in upper right), or converted to an Acrobat file if you have 
Acrobat WRITER. Floor plan images may need to be saved off of the web site and 
opened with a different program (Acrobat, Word, etc). 

Click on the Report Hyperlinks to link 
to any of these Report Queries. 
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6.1 Building Information Report  
 
Clicking on the Building Information Report hyperlink from the Home Page links you 
to the following report  (Figure 25): 
 
IMPORTANT NOTE: If you are printing this report as the FINAL document, be sure 
to click “DATA ENTRY COMPLETE “ button. See section 4.1 Entering Building 
Description Information. 
 

 
 

Figure 25—Building Information Report Page 
 
 

Click the browser’s  Button to return to the Home Page. 
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6.2 Building Summary Report  
 
Clicking on the Building Summary Report hyperlink links you to the following report 
(Figure 26): 
 
This is the default setting in WALMS. 
 

 
 

Figure 26—Asbestos Building Summary Report Page 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ACM Material 
Summary 

Non- ACM 
Material Summary 

Floor 
Summary 
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6.3 Floor Plans  
 
Clicking on the Floor Plans hyperlink from the Home Page links you to the following 
query (Figure 28): 
 

 
 

Figure 28—Floor Plans (Print) Page 
 
 
From this page click the   button of the Floor Plan to be printed 
 
 
 

Click the browser’s  Button to return to the Home Page. 
 
To print the image, you may need to expand the original file and save the file off of the 
WALMS web-site and open with another program (Acrobat, Word, etc).    
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6.4 Material Inventory By Room Report 
 
Clicking on the Material Inventory By Room report hyperlink from the Home Page 
links you to the following report query (Figure 29): 

 

 
 

Figure 29—Survey Data (Query Page) 
 
 

Select the data you want to query from the dropdown box items, then click on the 

 button. The following report will be displayed (Figure 30): 
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Figure 30—Material Inventory By Room Report Page 
 

Click the  Button to return to the Home Page. 
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6.5 Bulk Sample Data-Asbestos Report 
 
Clicking on the Bulk Sample Data-Asbestos report hyperlink from the Home Page 
links you to the following report (Figure 31): 

 

 
 

Figure 31—Bulk Sample Data-Asbestos Report 
 

 
 

 
Click the   Button to return to the Home Page. 
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6.6 Lead-Based Paint Testing Inventory Report 
 
Clicking on the Lead-Based Paint Testing Inventory report hyperlink from the Home 
Page links you to the following report (Figure 32): 

 

 
 

Figure 32—Bulk Sample Data-Lead-Based Paint 
 

 
 

 
Click the   Button to return to the Home Page. 
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6.7 Rooms With No Suspect Materials Report 
 
Clicking on the Rooms With No Suspect Materials report hyperlink from the Home 
Page links you to the following report query (Figure 33): 

 
 

 

Figure 33—Rooms With No Suspect Materials Query 
 
To display a report listing no suspect materials, select the desired building from the 

dropdown box, then click the  button. The report below appears 
(Figure 34): 
 

 
 

Figure 34—Rooms With No Suspect Materials Report 
Click the  Button to return to the Home Page. 
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6.8 Rooms Not Accessed Report 
 
Clicking the Rooms Not Accessed hyperlink from the Home Page generates the 
following query page (Figure 35): 

 
Figure 35—Rooms Not Accessed Query 

 
To display a report listing inaccessible rooms, select the desired building from the 

dropdown box, then click the  button. The report below appears 
(Figure 36): 
 

 
 

Figure 36—Rooms Not Accessed Report  
 

Click the  Button to return to the Home Page. 
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6.9 Material Query Report 
 
Clicking the Material Query  hyperlink from the Home Page generates the following 
query (Figure 37): 

 

Figure 37—Material Query 
 

To display a report listing the Material Search Report, select the desired building and 

material code from the dropdown box, then click the  button. The 
report below appears (Figure 38): 
 
 

 

Figure 38—Material Query Report 
 
Click the  Button to return to the Home Page. 
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6.10 Abatement Cost Estimate Report 
Clicking the Abatement Cost Estimate report hyperlink from the Home Page generates 
the following query (Figure 41):  

 
Figure 41—Abatement Cost Estimate Query 

 
To display a report listing the Abatement Cost Estimate, select the desired building, 

room, and material from the dropdown box, then click the  button. 
The report below appears (Figure 42): 
 
 
 

Figure 42—Abatement Cost Report 
Click the  Button to return to the Home Page. 
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7.0 Exiting WALMS 
 
To exit the WALMS system, it is only necessary to exit out of the web browser as you 
normally would. You can even go directly to another website, if you wish. No logout is 
required. 
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APPENDIX A: WALMS System Lists 
 
 
 
 
 
 
 
 
 
 
 

A.1 Homogeneous Material Codes 
A.2 Laboratories List 

 A.3 LBP Substrates 
A.4 Personnel 
A.5 Building Components 

 A.6 Reports 
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A.1 Homogeneous Material Codes 
 
The Homogeneous Material Codes  (Figure 43 below )  can only be changed by a 
WALMS administer with ADMIN abilities.  Please contact the system administer at 
DSF to approve and add new Homogenous Material Codes.  
 

 
 

Figure 43—System List: Homogeneous Material Codes 
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A.2 Laboratories List 
 
When you click on the Laboratories link on the System List Page, the following 
appears (Figure 45): 
 
 

 
 

Figure 45—System List: Laboratories 
 

From this page, you can , , and ADD new laboratories. 
  

 
 

Figure 46—System List: Add Laboratory 

Enter data for 
new laboratory 
here. Save or Go 

back to 
System Lists  



WALMS 1.0 USER GUIDE  

 45

A.3 LBP Substrates 
 
When you click on the LBP Substrates link on the System List Page, the following 
appears (Figure 47): 
 
 

 
 

Figure 47—System List: LBP Substrates 
 

From this page, you can , , and ADD new LBP substrates. 
  

 
 

Figure 48—System List: Add LBP Substrate 
 

Enter data for new 
LBP Substrates 
here. Save or Go 

back to 
System Lists  
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A.4 Personnel 
 
When you click on the Personnel link on the System List Page, the following appears 
(Figure 49): 
 

 
 

Figure 49—System List: Personnel Page 
 
 
From this page, you can , , and ADD new personnel (see below): 
 

 
 

Figure 50—System List: Add Person 

Enter data for 
new personnel 
here. 

Save or 
cancel new 
entry.  
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A.5 Building Components 
 
When you click on the Building Components link on the System List Page, the 
following appears (Figure 51): 
 

 
 

Figure 51—System List: Building Components 

 
From this page, you can , , and ADD new building components. 
 
  

 
 

Figure 52—System List: Add Building Component 
 
 
 
 
 
 

Enter data for 
new building 
component 
here. 

Save or 
cancel new 
entry.  
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A.6 Reports 
 
Although you will not typically need to change or customize the Reports, it is possible to 
change the number of rows between column headings. When you click on the Reports 
link on the System List Page, the following appears (Figure 53): 
 

 
 

Figure 53—System List: Reports 

 
From this page, you can customize and  the number of rows between column 
headers for printing reports. 
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APPENDIX B: WALMS Programming 
Diagrams 

 
 
 
 
 
 
 
 
 
 
 

B.1 WALMS – Data Relationship Diagram 
B.2 WALMS – Process Diagram 
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B.1 WALMS – Data Relationship Diagram: 
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B.2 WALMS – Process Diagram:  
 

 
      


